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IHT PLANNING 
 

& WILL 
 

QUESTIONNAIRE 
 

~ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The purpose of this Questionnaire is for you to provide us with the information to advise you of the 
potential Inheritance Tax liability on your Estate and, in doing so, to prepare a draft Will for your 

approval applicable to your financial circumstances and wishes. 
 

 
Please return the completed questionnaire to us and  

we will contact you as appropriate. 



PART ONE - YOURSELF AND YOUR FAMILY 
 
Please provide the following information:  
 
 You Your Partner  
 
Full Name 

 
……………………………..………………..…… 

 
……………………………..………………..…… 

Any other names by 

which you are known 
 
……………………………..………………..…… 

 
……………………………..………………..…… 

 
Please indicate whether your partner is your spouse / civil partner or whether you are cohabitees ……………………………..………………..…... 
   
Address ……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 
   
Telephone Number  ……………………………..………………..…… ……………………………..………………..…… 
   
Occupation ……………………………..………………..…… ……………………………..………………..…… 
   
 Your  children 

 
Your partnerÕs children 
 

Full Name ……………………………..………………..…… ……………………………..………………..…… 
Age ……………………………..………………..…… ……………………………..………………..…… 
Address  
(if different from yours) 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 
   
Full Name ……………………………..………………..…… ……………………………..………………..…… 
Age ……………………………..………………..…… ……………………………..………………..…… 
Address 
 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 

……………………………..………………..…… 
   
If there are additional children or other dependants please continue on a separate piece of paper and write “yes” here: 

 
Others 

 
……………………………………….……………………….………………………………………..… 

 
You should note that:  
 
Illegitimate, adopted children and stepchildren generally have the same rights of inheritance as other children. Children and any 
other dependants excluded from benefiting under your Will may have the right to claim a share of your estate in certain 
circumstances. Please ask for advice if appropriate.  
 
 
 



PART TWO Ð YOUR ASSETS AND LIABILITIES 
 
The purpose of obtaining this information is to obtain the approximate value of your estate, that is the value of your assets less 
the amount necessary to repay any debts (including mortgages) but including the value of any life and pension policies unless 
these are written in trust for somebody else?  This should include property that is owned jointly with another or in joint bank 
accounts. Joint assets will usually pass automatically to the survivor on your death. Your house may however be owned by you 
and another as tenants in common and although this may be termed joint ownership your share would not automatically pass to 
the joint owner on your death.  If you are in any doubt as to how you own your property we suggest that you discuss this with 
us.  You should also include the value of any business interests that you own. 
 
Please provide the following information:  
 
 You Your Partner  Joint 
Used Assets (Est Values)    
Principal residence 

Holiday home * 

Other land and buildings 

Private company shares 

Other business interests 

Private cars 

Jewellery 

Personal effects 

Anticipated tax refunds 

Others 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

 
TOTAL USED ASSETS 

   
    

Investment Assets    
Government securities 

Loan Government Securities 

Equities (shares) 

Unit Trusts 

Other Quoted Securities 

TESSAs 

Current Accounts 

Deposit/High Interest Accts 

National Savings 

ISAs /  PEPs 

Guaranteed Income Bonds 

Guaranteed Growth Bonds 

Single Premium Bonds 

Director’s Loan Accts 

Business Expansion Schemes 

Enterprise Investment Schemes 

Venture Capital Trusts 

Other 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

 
TOTAL INVESTMENT 
ASSETS 

   

    
    
    
    



 You Your Partner  Joint 
Li abili ties    

Mortgage on residence 

Other mortgages 

Bank loans and overdrafts 

Hire Purchase debts 

Credit Card liabilities 

Other 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

 
TOTAL LI ABILI TI ES 

   

    

Mor tgage Details    

Name of Mortgage Provider 

Endowment / Repayment 

Term remaining 

Penalties (please specify) 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

    

    

Gifts or  Bequests    
Please provide details of any gifts 

made in the last seven years 

 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 
Anticipated bequests ……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

……………………………………… 

    

    

*  I f you own proper ty abroad is there a foreign Wi ll in place concerning this proper ty? 

 
Please circle one 

 
Yes / no 

 
Yes / no 

 
 

 
Please provide details of location 

of Will and Date 

 
……………………………………… 

……………………………………… 

 
……………………………………… 

……………………………………… 

 
 

    

Pensions 

Insurance Company Policy Number Policy Type Value / £ Held in Trust? 

…………………………………... 

…………………………………... 

…………………………………... 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

Company (Occupational Pension Schemes) 

If you are or have been a member 
of any company pension schemes, 
please give companies’ names 
with any other details you may 
have 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

Li fe Assurance 

Underwriter Policy Number Type / Start Date / Term Beneficiary / Amount Held in Trust? 

…………………………………... 

…………………………………... 

…………………………………... 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

…………………………… 

     

 
 
 



PART THREE Ð FUTURE REQUIREMENTS 
 
It would be helpful if you could consider the following questions and provide a response: 
 
 
• What are your likely future income requirements? 
 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

 
• What would be the income needs of the surviving spouse? 
 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

 

• On an annual basis, by how much does your income exceed your expenditure? 
 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

 

• Any other relevant details 
 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

…………………………………………………………………………………………………………………………….. 

 

 

 



PART FOUR - BENEFICIARIES 
 
The main part of your estate is called the ‘residue’ which comprises all that you own after payment of debts expenses and 
legacies. It is common in mutual Wills to leave the residue to your spouse or partner but if he/she has pre-deceased you, 
everything goes to your children. If you have no spouse or partner then it is usual to leave the residue to your children.  In the 
event that the burden of inheritance tax is a concern a more sophisticated Will may be appropriate for you. 
 
Your Wishes You Your Partner  
Is the residue to be left to your 
spouse or partner but if he/she 
has died to your children?  
(Please circle one) 

 
Yes  /  no  /  not applicable 

 
Yes  /  no  /  not applicable 

   
If the answer to the above is 
other than yes, is the residue to 
be left to your children? 

 
Yes  / no  /  not applicable 

 
Yes  /  no  /  not applicable 

   
If your children are to benefit 
would you like them to share the 
gift equally? 

 
Yes  /  no  

 
Yes  /  no  

   
If the answer is no, please 
specify how you would like it to 
be shared? 

……………………………………….………..……….… 

………………………………………………..………..… 
……………………………………….………..……….… 

………………………………………………..………..… 
   
At what age would like your 
children to receive their 
entitlement? 

 
18  /  21  /  25 

 
18  /  21  /  25 

   
If you wish the residue to be 
dealt with other than by one of 
the previous options, please 
specify 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

………………………………………………..………..… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

………………………………………………..………..… 
   
In the event that all of the 
beneficiaries have pre-deceased 
you, who would you like to 
inherit the residue 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

………………………………………………..………..… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

………………………………………………..………..… 
   
Specific gifts   
Would you like to make any specific gifts, either of goods or money, before the residue is given to the beneficiaries mentioned above?  
For instance, you may like to gift jewellery or make a donation to your favourite charity? 
 
Please specify the gift and the 
name and address of the person 
or charity to receive the gift – if 
charity, please specify the 
charity number.  

 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

………………………………………………..………..… 

 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

………………………………………………..………..… 
   
Please specify any other wishes you have that have not been set out above 

 ……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

……………………………………….………..……….… 

 



PART FIVE Ð FUNERAL, EXECUTORS, GUARDIANS AND TRUSTEES 
 
Funeral 
 
You may specify in your Will whether you wish to be buried or cremated (please circle) 
 
You:     Buried      Cremated  
 
Your Partner    Buried    Cremated  
 
Executors and Trustees 
 
You must appoint Executors to carry out the instructions in your Will. It is usual to appoint your spouse or partner, should they 
survive you, and it is wise to have at least two.  There are some circumstances when we strongly advise that one of the 
executors should be a professional person, such as when a Trust is being established as a result of your Will or there are 
beneficiaries under the age of 18. It is recommended that a professional person, usually a solicitor, is appointed co-trustee, with 
other members of the family. A member of our firm would be happy to act, should you so wish. 
 
Please set out below the details of your Executors (and/or Trustees). You should speak to them to ensure that they are happy to act in this capacity 
 
Name ……..………………………….........……… 
 
Address ……………………………………….…… 

………………………………………………..…. 

………………………………………...……...…. 
 
Would you like a solicitor from this firm to act as Executor? 
 

Name ……..…………………………....…….…… 
 
Address ……………………………………….…… 

…………………………………………….……. 

………………………………………...……..…. 
 
(Please circle one) Yes  /  no  

Guardians 
 
You might like to appoint one or two people to act as guardians for your children who are under the age of 18. The appointment 
will only usually apply if both you and the child’s other parent have died. The position may be different if you are a single 
parent.  
 
Please set out below the details of your proposed Guardians. You should speak to them to ensure that they are happy to act in this capacity 
 
Name ……..………………………….........……… 
 
Address ……………………………………….…… 

………………………………………………..…. 

………………………………………...……...…. 

Name ……..…………………………....…….…… 
 
Address ……………………………………….…… 

…………………………………………….……. 

………………………………………...……..…. 

 
Power  of Attorney 
 
You should also consider at this time whether it is appropriate to make an enduring power of attorney.  It is usual to appoint a 
spouse, partner or children, willing and able to look after your affairs in the event of your being unable to do so.  There are 
some circumstances when it is more appropriate to appoint a professional person, again, usually a solicitor.  If you feel it 
appropriate to make a power of attorney at this time, you will need to advise us of the full names and address of your attorney 
or attorneys, and also your date of birth. 
 
 
 
 



Please return this Questionnaire to us duly completed. 
 

 
If possible we will prepare a draft Will for your approval based on the information you have provided. If 
this is not possible we will contact you to arrange a meeting to discuss the matter with you.   
 
Please provide your contact details: 
 
Telephone…………………………………………………………………………………………………………………. 
 
Mobile …………………………………………………………………………………………………………………….. 
 
Email ……………………………………………………………………………………………………………………… 


